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MEMORANDUM FOR: Ansistant Directer fge Paracrnal
Oeneral Caunasl
Divegier of Seouwriy
Sititor -in-Chisf
Lemprtes e
“hief, Lepistica Offios
Uhief, NMedical Sta?¢
Chief, Project Administrative Planning Steff
Thief, Management Staff

SUBJECT 1 Widisation of Catalop of Cowsen, Offfce of Trainimg,
Tepmther with Basic Training Schuol Scehedule and lrmtelld-
petee Trainiog Schedulia (coples of schedulies atbtzched)

I. & ceateiog of a)l training cowrases available %o persommel of the
Deputy Director {Administration) erganizetion has been prepared by the
Offive of Training and disseminated to deaionated resipierts i each ffiow
ar Steff. The catalop seta forth ihe chjectives and contsmi &7 sourpss
given by ¢+ arranged throwh the 0ffice of Traianing.

4. Each course listimg provides the following infopmetion: Gouwrse
‘lﬁ.ﬂmg brief statemont of course chisctives; prareguisiter in terms of
eturity clearanse znd prior training or eguivallent sxperisnss: lémitations
@n enroiimenty duretion; lovation; and, with the axcertion of some clerical
fourses. n daseription of the course conternt and the mathods of instrustian

vaployed .

3o This catalop of coursas har been prepared 0 asstat 21} super-
vigers in planning or tha develspmoant of their porsonmel throuph twsiniag
and to serva 28 an adjunet to individual caresr dewelomment nplesning within
the Deputy Director {(Admindstration) erganimation. It 4% suggesmted that
apch suparvissr and individosl review this cateleg and the altached training
schedwles, not only for Anformotion as to the epportunities svailsbis bug
to amsist in ths fermulatior of cereer zepvics plans.

b Aveardingky, sufficient soples of this memoraviue snd it atiach.
ments are being fofwvarded to snsur» the widest possitle dissomination witain
your agtivity, Suflisient coples are being made svailsbie ts vou to swras-
ee distritution to the Branch Joawnl or ite sgudvyalent, with the request that
dimsenination bs given beyond thot peint through the individusl Bewnshes.

Tre catalog iteedf may be sonsultedt by comasting the apmrosrists Temindnag
Liatson Offieer idatad below:
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